[image: image1.png]g UNIVERSITY OF CAPE TOWN






	UEC
UNIVERSITY 
EQUIPMENT COMMITTEE
	EMERGENCY REPAIRS TO EQUIPMENT 
R&I21

	Applications for a contribution towards the cost of repairing research equipment are considered by the UEC on an ad hoc basis. Completed applications must be accompanied by a formal quotation and submitted to the Chair of the relevant Faculty Equipment Committee (FEC) who will submit it to the UEC.
Note: Applications can be submitted at any time during the year but if received after 31 October then the funds for approved requests may only be awarded in the following calendar year.


PARTICULARS OF APPLICANT(S)
	Title, Name & Surname:
	

	Present position:
	

	Department / Institute / Centre / Unit:
	

	Faculty:
	

	Email address:
	

	Permanent / Contract / Joint Staff:
	

	Gender:
	
	Race
 (Black/Coloured/Asian/White):
	


DETAILS OF EQUIPMENT
	1. Name of equipment:
	

	2. Asset number of equipment (if applicable):
	

	3. How old is the equipment?
	

	4. Brief description of the equipment.

	


	5. Who uses the equipment?  Provide details of the staff, students, etc.

	


DETAILS OF REPAIR & MOTIVATION
	6. What part of the equipment needs to be repaired?

	

	7. Why does the equipment require repair (i.e., please describe the circumstances that led to 
it being damaged or in a state of disrepair)?

	

	8. Provide a clear motivation for the importance of repairing this equipment.

	

	9. Has this repair been considered as an insurance claim? Please provide details as appropriate.

	

	10. Please contact Michael.Woodward@uct.ac.za, coordinator of the Research Equipment Repair Assessment Team (UEC RE-RAT), who will allocate two technicians to come and view the equipment.

	Name of RE-RAT member 1:
	

	Name of RE-RAT member 2:
	

	Date of visit:
	

	Comments from RE-RAT:

	

	FINANCIAL DETAILS

	Please attach a quotation to this application.


	A. Total required for repair:
	

	B. Contribution from applicant:
	

	C. Contribution from Faculty Equipment Committee (FEC):
	

	Amount applied for from UEC (A – B – C):
	


Note: Typically, the UEC expects a 25% contribution from the applicant(s) and 25% from the FEC. 
TO BE COMPLETED BY APPLICANT

Please ensure that all sections of the form have been completed as incomplete applications will not be considered.

	Amount applied for from UEC:
	

	Signature:
	

	Name:
	

	Date:
	


TO BE COMPLETED BY HEAD OF DEPARTMENT 

(If not the applicant)

	Comment:  
	

	Recommendation:
	[   ] strongly supported      
	[   ] supported
	[   ] not supported

	Signature:
	

	Name:
	

	Date:
	


Applications must be submitted to the FEC Chair who will arrange for approved applications to be signed by the Dean/Deputy Dean and submitted to the UEC.
APPROVED BY CHAIR OF THE FACULTY EQUIPMENT COMMITTEE

	Signature:
	

	Name:
	

	Date:
	


TO BE COMPLETED BY DEAN /DEPUTY DEAN FOR RESEARCH
(If not the applicant)
	Comment:  
	

	Recommendation:
	[   ] strongly supported      
	[   ] supported
	[   ] not supported

	Signature:
	

	Name:
	

	Date:
	


� Due to the reporting requirement for demographic distribution this field has been added, however, it will not prejudice your application.
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