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	UEC
UNIVERSITY 
EQUIPMENT COMMITTEE
	EQUIPMENT APPLICATION

R&I18

	Deadlines for submission of applications to Faculty Equipment Committee (FEC) Chairs.
	Category 1
	23 May 2025

	
	Category 2
	Applications may be submitted 
on an ad hoc basis.

	Please see the detailed call for applications for a list of the FEC Chairs and timeline of the review process.


	The University Equipment Committee seeks to advance, extend and support the research equipment infrastructure of UCT in concert with the research strategies of UCT, the faculties and departments. Equipment may be defined as a facility or system that is used for research purposes and that provides experimental, analytical, processing, testing, measurement, storing, housing, preparation, performative or recording capabilities. The UEC considers applications for funding of either single, or multiple items of equipment which together constitute a coherent unit. When dealing with an application which features multiple items, the UEC shall consider the coherence of the system being requested and may thus exclude applications which feature distinctly independent items. When dealing with applications that include computing facilities or software, the UEC shall consider the necessity of the items to drive or operate a coherent facility. 

1. The UEC does not fund:
· Applications requesting multiple separate items (unless part of a coherent system), laboratory or physical planning costs, human resource costs, or running costs.

· Applications driven principally by teaching needs; these should be directed to faculty teaching equipment budgets. 

· Computing facilities (including those required to analyse data as their main function) or software for computational research; these should be directed to the Advanced Computing Committee (ACC).

· Books, office furniture, conventional classroom or meeting room facilities such as photocopiers, data projectors, etc., and vehicles in the UCT car scheme.

· Maintenance plans unless expressly required in a Category 2 application.
The UEC considers applications for research equipment in two categories:

· Category 1: 
Single items of equipment, typically less than R1.5 million, 


which do not require additional funding from a source external to UCT.

· Category 2: 
Single items of equipment, typically more than R1.5 million, 


which do require substantive funding from a source external to UCT. 

2. Guidelines for Category 1:
· All applications must first be ranked by the respective Faculty Equipment Committee. 

· Applicants must provide a contribution of at least 10%. 
· The UEC will only consider one Category 1 application per individual or research grouping per year.

· The minimum contribution from the UEC is R100 000.

· The maximum contribution from the UEC is R1 000 000, irrespective of the cost of the equipment.

· Funding is competitive and is considered against the CAPEX budget available for equipment. 
· Funds are usually only made available to successful applicants at the end of January of the following year i.e., after confirmation of CAPEX budget approval.

3. Guidelines for Category 2:

· All applications must first be ranked by the respective Faculty Equipment Committee. 

· Applicants must provide a contribution of at least 10%.  

· The contribution from the UEC will be no more than 23% of the total cost, capped at R3 500 000.

· Institutional co-funding is competitive and is underpinned by the UEC budget.

· The application to the external funding source must be made within the calendar year of the UEC award. Failure to do so will result in the award being rescinded.



For applications directed to the NRF National Equipment Programme (NEP) funding mechanism, please contact Robyn Udemans (robyn.udemans@uct.ac.za) at the UCT Research Office to ensure that the application deals explicitly with the NRF requirements. The NRF NEP call usually opens every two years, and the next call is expected to open in 2024. Note that each institution may submit no more than 5 applications per call.
4. UEC Policy statement regarding equipment purchases: 

Successful applicants must purchase equipment as soon as possible after receiving the award as the UEC will not be responsible for currency differences caused by delays in purchasing equipment. However, if there is a saving due to currency differences, the UEC requests that this excess be returned. Furthermore, if the final purchase price is less than the original quote submitted with the application, then the same proportions of contribution from each party remain in effect and the excess funding will need to be returned. Grant holders are required to submit a copy of the final invoice(s) to the Servicing Officer of the UEC. 


PARTICULARS OF APPLICANT(S)
	Title, First name, Surname:
	

	Present Position:
	

	Department:
	

	Division (if applicable):
	

	Research Unit (if applicable):
	

	Faculty:
	

	Email address:
	

	Permanent / Contract (T2) / Joint Staff:
	

	Gender:
	
	Race
:
(Indian/Black/Coloured/White)
	


EQUIPMENT APPLIED FOR
	Name of equipment:
	

	New / replacement? If replacement, then specify which item is being replaced and the year in which it was purchased.
	

	Category 1 or 2?
	


BUDGET FOR CATEGORY 1 APPLICATION
	Cost of equipment incl. VAT (quoted price) 
from preferred supplier:
	

	Own contribution (minimum 10%):
	

	Amount applied for from UEC 
(between R100 000 and R1 000 000):
	


BUDGET FOR CATEGORY 2 APPLICATION
	Name of external funding organisation:
	

	Deadline for application:
	

	A. Cost of equipment incl. VAT (quoted price
) 
from preferred supplier:
	

	B. Maintenance / service contract costs:
	

	C. Total cost (A+B):
	

	D. Amount applied for from external funding organisation
	

	E. Own contribution (minimum 10%):
	

	F. Amount applied for from UEC 
(No more than 23% of C, capped at R3 500 000):
	


	1. Provide a brief description of the equipment applied for. (max. 10 lines)

	


	2. What is the scientific and research rationale for acquiring this equipment at UCT? State your research questions and discuss how this equipment will be used to answer them (max. one page)

	

	3. Will this equipment be new to UCT? If not, why is it necessary to duplicate? (max. 10 lines)

	


	4. How will this equipment advance the research strategy of your department / institute / centre / unit?  (max. 10 lines)

	

	5. How will this equipment advance the research strategy of your faculty?  (max. 10 lines)

	

	6. How will the purchase of this equipment advance the strategic goals of the university particularly with respect to transformation, excellence, and sustainability. (max. 10 lines)

	


	7. Describe the requirements of space and services for the equipment. Make specific reference to the safety and security of the space in which the equipment is to be housed, and any special electrical power backup which might be required. Are all of these requirements in place? (max. half a page):

	

	8. Describe the requirements of staffing, maintenance and running costs for the equipment. Make specific reference to the management model for operating the equipment, i.e., how routine running expenses, maintenance costs and staffing costs are to be met. Indicate the cost recovery model that will be applied to various categories of users. (max. one page)

	


	9. For equipment >R500,000, outline the present situation in the Western Cape with respect to equipment equivalent to that applied for here. Indicate with whom you have consulted at other institutions to ensure there is no unnecessary duplication of such equipment and for soliciting support for this application. If there is equipment of a similar nature at another institution in the Western Cape, provide a rationale about why further equipment of this nature needs to be acquired. (max. half a page)

	

	10. Describe the relevant experience and track record of the applicant (or academic staff member who will be in charge of the equipment) on similar types of equipment. (max. 10 lines)

	


	11. Who will use the equipment? Provide details of the likely collaborators/users (departmental, interdepartmental, interfaculty, and inter-institutional). Statements of support from other UCT/Western Cape users will strengthen the case for equipment >R500,000.

	

	12. Provide two authentic quotations with an indication of preference (with motivation).  
(Quotations should be valid for 3 months.)

If only one quote is appropriate, then support with a motivation.

	

	13. If either you or your research group/unit has received funding from the UEC over the last 5 years then please indicate the amount and which equipment was purchased. 

Where is the equipment located? How it is being used and by whom? 

Include a list of the research outputs that have resulted directly from this equipment.

	


TO BE COMPLETED BY APPLICANT 
Please ensure that sections 1 – 13 above have been completed and all supporting documents attached as incomplete applications will not be considered.

	Amount applied for from UEC:
	

	Signature:
	

	Name:
	

	Date:
	


TO BE COMPLETED BY HEAD OF DEPARTMENT 
(If not the applicant)

	Comment:  
	

	Recommendation:
	[   ] strongly supported      
	[   ] supported
	[   ] not supported

	Signature:
	

	Name:
	

	Date:
	


Applications must be submitted to the FEC Chair who will arrange for approved applications to be signed by the Dean/Deputy Dean and submitted to the UEC. 

APPROVED BY CHAIR OF THE FACULTY EQUIPMENT COMMITTEE
	Signature:
	

	Name:
	

	Date:
	


TO BE COMPLETED BY DEAN / DEPUTY DEAN FOR RESEARCH
(If not the applicant)
	Comment:  
	

	Recommendation:
	[   ] strongly supported      
	[   ] supported
	[   ] not supported

	Signature:
	

	Name:
	

	Date:
	


�Due to the reporting requirement for demographic distribution this field has been added, however, it will not prejudice your application.


� Note application & award condition 5 on page 2.
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