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MM015 - UCT Purchasing Card supporting document for a transaction processed to the default fund
According to purchasing card procedures, transactions older than 3 months must be processed to the cardholder’s default fund where the cardholder has not supplied a supporting document and fund number.  This form is submitted in lieu of the supporting document and should be filed with the supporting documents for that cardholder.
A  Card holder details

	Cardholder 
	

	Card number (last 7 digits)
	


B  Transaction details

	Vendor:
	

	Transaction Date:
	

	Default Fund:
	

	Total Amount:
	R
	Orig. Currency Amt:
	


C  Declaration
	I have not received supporting documentation or a fund number for the above transaction.  The cardholder was informed of this transaction and of the action to be taken.

	Cardmanager Name
	
	Department
	

	Cardmanager Signature
	
	Date
	

	SAP doc no.
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