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MM005 - UCT Purchasing Card order

Note to Cardholder: The vendor will need to contact you to obtain further card details which they undertake to destroy after processing the payment. Please be available by phone or cell.
1. VENDOR DETAILS 

	Vendor 
	
	Tel no.
	

	Fax
	
	Attention
	


2. ORDER DETAILS 

	Cardholder
	Name:
	Signature:


	Card no.
	
	Cell no.
	

	Date
	
	Tel no.
	

	Delivery deadline
	
	* Our Reference
	

	Department
	
	Dept/Requester
	

	Delivery address

	

	
	


3. ITEM DETAILS 

	Item detail (include catalogue numbers where appropriate)
	Qty.
	Maximum unit price or Quoted price (excl VAT)
	
	For UCT purposes only

	
	
	
	
	Cost Center/ Real Internal Order 
	Fund

	1
	
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	
	
	


4. For UCT purposes only
	Fundholder
	Name:
	Signature:
	Date

	Invoice date
	
	SAP document no.
	


* Our Reference: This is a unique reference that should be generated by individual cardholders according to the following format:  (ORG CODE)-(1st 3 letters of Cardholder's surname)-(0001) e.g. PUR-HAR-0001, then PUR-HAR-0002, etc.
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