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INS04 – Assets all risks – staff transit insurance 
Application for all risks transit insurance subject to completion of a detailed inventory
INSTRUCTIONS
· Declare the replacement cost at destination of all items in your consignment using the Inventory for Insurance Purposes or submit your own legible listing of items and their replacement cost.  Items not declared and valued are not insured
· This form should be attached together with the Inventory for insurance purposes.
PLEASE NOTE:
· You will not be able to claim for any item/s that is damaged during transit if it is not listed on the attached inventory. 
· This is not a Certificate of Insurance.
	First Name(s)
	
	Surname
	

	Origin
	
	Destination
	

	Name of professional packing/removal company
	

	Departure date
	
	Arrival date
	

	Storage at destination – Excluding plants

	Is cover required for storage of goods?
	 FORMCHECKBOX 
 Yes
	 FORMCHECKBOX 
 No

	If so, for what period
	
	And where
	 

	(Maximum period 90 days from date of upliftment)

	Please insure my consignment for R__________________, 
which represents the new replacement cost at destination of all items in my shipment – see attached inventory. 

	Signature
	
	Date
	


Note:
1. Limit of any one load – R 2 000 000.00.
2. Limit of any one item – R 2 000.00. Items exceeding this limit to be declared separately.

3. Excluding damage due to moths, vermin, natural depreciation, atmospheric conditions, mechanical, electrical or electronic derangement unless caused by a peril recoverable in terms of the Institute Cargo Clauses (B) and excluding breakage of filaments.
4. Excluding Jewellery, Watches, Precious Metals, Stones, Furs, Bank and/or Treasury Notes, Bullion, Money, Coins, Kruger Rands, Securities, Stamps, Documents, Manuscripts, Books, Patterns, Moulds, Plans, Designs, Explosives of all kinds, Plants and Livestock.

5. Glass, China, fragile articles and antiques limited to 20% of total value unless separately declared and valued. Amounts in excess of 20% of total value held covered subject to an additional premium to be agreed.

6. Valuation or Certification is required for all Heritage / Antique books & Manuscripts, with a limit of R1m.

7. Cover is provided for 90 days temporary storage.

8. Additional storage on request only and is payable by the staff member.
9. Excess on any one claim – 5% of claim minimum R 400.00.
10. Please ensure that all goods on the attached inventory reflects the replacement value as this will be the value that insurers will use in the event of a claim. If you are not adequately insured, Insurers will apply Average to your claim.

	Claims procedure

Notice of any loss of damage must be given to the UCT Insurance Office – for attention of Mrs J. Barron 
(021-650-7237, juliet.barron@uct.ac.za), immediately after delivery of the goods at final destination.
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