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INS03 – Insurance Claim Notification
Instructions:
· Please complete all required sections of this form, as applicable:
· Section A: Personal details (Compulsory).

· Section B: Claim details (Compulsory).

· Section C: Motor accident details (to be completed in the event of a motor accident).
· Section D: Signature (Compulsory).
Note:
· Submission of this form does not constitute an insurance claim.

· If this is deemed a legitimate claim, the Insurance Office will forward the necessary claim form to the department. 

· Applicable Excesses due by department:

· UCT Motor Vehicles including Budget car hire:
· Damage: 



       
R  7 565.00

· Theft/hijacking: 



R15 132.00

· Assets (Other):
· Damage/theft:                               minimum R 30 000.00
	A: Personal details  (compulsory)

	Contact name
	
	Contact number
	

	Department 
(full name; no acronyms)
	
	E-mail address
	


	B: Claim details  (compulsory)

	Date of loss/damage
	
	Estimate
	R

	Type of claim: 
(theft, damage, flood, fire etc.)
	
	Note: If this claim relates to a motor accident, please also complete Section C: Motor accident details.

	Detail of loss
	


	C: Motor accident details  (if applicable)
To be completed in the event of a motor accident, in addition to the information above.

	Vehicle registration number
	
	Driver
	


	D: Signature  (compulsory)

	Signature
	
	Date
	

	Complete this form and submit via email to:
	fnd-ins-comm@uct.ac.za 
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