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University of Cape Town

Risk Incident Advice

To enable the university to manage the risks that it faces, it is essential to maintain an accurate data base of all incidents that result in actual or potential injury or damage to property. This applies to staff, students, visitors, or members of the public.

This advice form should be an administrative follow up of action already taken following the incident. (e.g. A theft should have been reported to Campus Control, a staff injury should have been reported to the Health & Safety Representative, an insurance claim should have been reported to the 

Insurance Office, etc.)

THE INCIDENT:

	Date on which Incident occurred:

	Location / building where Incident occurred:

	

	

	A brief description of the Incident:

	

	

	

	

	

	The names of persons involved in the Incident:

	

	

	The Incident previously reported to:

	

	This Incident advice is submitted by:

	Department:

	Date:


PLEASE SUBMIT THIS INCIDENT ADVICE TO:

Risk Management Committee Secretary

Buildings & Services

11 Avenue Road

Mowbray
13 December 2004
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