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HEALTH AND SAFETY QUARTERLY INSPECTION REPORT

(As required by Section 18 of OHSACT of 1993)

Note:

· This is a legal document and it should be completed correctly.

· It should be signed by the Head of Department and forwarded to the Health and Safety Committee.

· Any additional information can be attached to this form when it is submitted.

· Copies of this document including incident reports and registers should be kept in your Department’s Health and Safety File for auditing.

	Health & Safety Representative

	

	Name of Department

	

	Date of Inspection

	


	No
	Elements
	Observation
	Action by
	Date

	1

	Walls
	
	
	

	2

	Floors
	
	
	

	3

	Lights & fittings
	
	
	

	4

	Storage, general
	
	
	

	5

	General Housekeeping
	
	
	

	6

	Safety Signs/Notices
	
	
	

	7

	Wall plugs/ leads
	
	
	

	8

	Protective clothing
	
	
	

	9

	Ergonomics
	
	
	

	10

	Fire equip. serviced
	
	
	

	11
	Emergency escape route/ stairs clear
	
	
	

	12

	Fire equipment
	
	
	

	13

	First Aid equipment
	
	
	

	14

	Fire equipment signage
	
	
	

	15

	Emergency procedures
	
	
	

	16

	Waste storage
	
	
	


The following are found in specialized areas (Please add additional items if necessary)

Note: This section is not compulsory for all areas.
	No
	Elements
	Observation
	Action by
	Date

	1.
	Chemical register

	
	
	

	2.
	Liquid Petroleum Gas register
	
	
	

	3.
	Portable electrical equip. register
	
	
	

	4.
	Ladder register 

	
	
	

	5.
	Storage of hazardous materials
	
	
	

	6.
	 Machinery guards

	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Additional comments by Health and Safety Representative

	

	

	

	

	Health & Safety Representative  signature
	
	Date
	


Comments by Responsible person or Head of Department
	

	

	

	HOD/ Responsible person signature
	
	Date
	


Comments by Chair
	

	

	

	Chair signature
	
	Date
	


Attach any additional or reference documentation to this report.
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