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NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm.
· Please read the Guidelines for nominators on page 3 as well as the selection committee procedures for honorary professors and honorary associate professors (including rights or privileges) on the HR website before completing this form.
· Please return completed form (approved by HOD and Dean), nominator(s) motivation letter clearly outlining the nominee’s contribution to the work of UCT and nominee’s full CV (including publication list) to your HR Business Partner (HRBP).

NOMINEE DETAILS
	Nominee name
	

	Contact details
	Unit
	
	Complex
	

	
	House number
	
	Street name
	

	
	Suburb
	

	
	City
	
	Postal code
	

	
	Email address
	

	
	Phone numbers
	(w)
	
	(c)
	
	(h)
	


FIRST NOMINATOR DETAILS
	First nominator name
	

	Designation (e.g. HOD, Professor, Senate member)
	

	Department and Faculty
	

	Contact details
	Email address
	

	
	Phone numbers
	(w)
	
	(c)
	
	


SECOND NOMINATOR DETAILS
	Second nominator name
	

	Designation (e.g. HOD, Professor, Senate member)
	

	Department and Faculty
	

	Contact details
	Email address
	

	
	Phone numbers
	(w)
	
	(c)
	
	


APPOINTMENT DETAILS
	Appointment level (tick)
	
	Honorary Professor
	
	Honorary Associate Professor

	

	Faculty
	
	Department
	

	Unit/section/division
	

	Appointment type (tick)
	
	New appointment
	
	Re-appointment

	Proposed appointment dates (preferably 5-years unless specific reasons are provided for a lesser period)
	From
	
	To
	

	If re-appointment, please:

· Specify dates of last appointment
	From
	
	To
	

	For re-appointments:
· In addition to your motivation letter, provide a summary of nominee’s contribution and achievements to date in honorary capacity. 
	

	Details for letter of offer: 
(for new and re-appointments)
· In addition to your motivation letter, please list the detail of the activities that the nominee will perform in your department.
	· 

	Referees to be called? (tick)
	Yes
	No
	

	Note: Candidates are often of such eminence that it is neither necessary nor appropriate to ask them to nominate referees. The nominator must judge whether referees are necessary to substantiate the case for appointment, and if so will need to do this in consultation with the nominee. A nominator may not act as a referee for a nominee (section 2b of Guidelines for Nominators).

	If Yes for referees, please:

· indicate reasons;
	

	· supply referee names and full contact details.
	


SIGNATURES
	
	NAME
	SIGNATURE
	DATE

	First nominator
	
	
	

	Second nominator
	
	
	

	Faculty’s HR Business Partner (HRBP)
	
	
	


APPROVAL OF NOMINATION FOR CONSIDERATION BY THE STANDING SELECTION COMMITTEE 
(Note: Candidates are not to be advised of the outcome prior to the decision of the Standing Selection Committee) 
	
	Name
	SIGNATURE
	DATE

	Head of Department
	
	
	

	Comments (if applicable)
	

	Dean
	
	
	

	Comments (if applicable)
	

	Registrar
	
	
	

	Comments (if applicable)
	


COMPLETING A NOMINATION OF HONORARY PROFESSORS AND ASSOCIATE PROFESSORS FORM
HR169
When do I complete this form?

This form is used when nominating a candidate for an Honorary Professorship or Honorary Associate Professorship.

Where do I send this form?

This form should be sent to your faculty HR Business Partner (HRBP).
What other documentation do I need to submit?

In addition to the form, a motivation letter clearly outlining the nominee’s contribution to the work of UCT and the nominee’s full CV (including publication list) must also be submitted.

When do I submit this form?

This form must be submitted by the Senate nominations deadline.
Guidelines for nominators
This section should be read together with the Senate-approved policies and procedures for the appointment of Honorary Professors and Honorary Associate Professors (including rights or privileges).
1. A candidate should clearly meet the criteria for the appropriate level and should be able and prepared to contribute materially to the work of UCT.
2. The onus is on the nominator(s) to provide the evidence that the selection committee requires, through:
a) a written motivation, the candidate’s full CV (including publication list) and this form (signed off by the Head of Department and Dean);
· It is of utmost importance to list achievements to date (if a re-appointment), and contributions to be made to the department during a new appointment (this information is transferred to the letter of appointment for the nominee).
· One of the nominators must make themselves available to be interviewed by the Standing Selection Committee for Honorary Professorships. If not available, they may send a representative. If a nominator or seconder is a standing member of the committee, this nominator or seconder shall recuse himself or herself when his or her nomination is considered;

b) where necessary and appropriate, referee(s)’ reports.
· Candidates for honorary appointments are often of such eminence that it is neither necessary nor appropriate to ask them to nominate referees. The nominator must judge whether referees are necessary to substantiate the case for appointment, and if so will need to do this in consultation with the nominee. 
· A nominator may not act as a referee for a nominee.

3. There are three different professorial categories of appointment of people from outside UCT:
· Honorary Professors / Associate Professors
· Adjunct Professors
· Visiting Professors

Before making a nomination for an honorary appointment, please consider whether this is the appropriate way of bringing this person into the work of UCT. If in need of assistance in this respect, please contact your faculty HR Business Partner (HRBP).
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