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NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm 
· You must complete this form when becoming a member of the University of Cape Town Retirement Fund (UCTRF).
· The completed form must be sent to the Appointments Office, Bremner Building.

· For more information, see the UCTRF website: http://www.uctrf.co.za/.
YOUR PERSONAL DETAILS

	Surname
	

	First Name/s
	

	Department
	

	Identity Number
	


INVESTMENT CHOICE

	I request that my retirement funding be invested as follows from now until I request the UCTRF to change my choice.

	1.  Do you want to select the Life Stage Model? (tick)
(All contributions will be invested in the Balanced Portfolio until the beginning of the year in which the member reaches age 60, when the funds will be invested more conservatively over a period of 5 years.
	Yes
	No

	If Yes - go to 3 below, sign and return this form to us as indicated above.

If No - go to 2 below and fill in the percentages according to your choice.

	2. Contributions to be invested in Portfolio/s

	UCTRF Future Contribution Percentage 
(Total amount must be 100%)
	Transfer Value* Percentage
(Total amount must be 100%)

	Capital Preservation Portfolio
	%
	%

	Balanced Portfolio
	%
	%

	Shari’ah Compliant Balanced Portfolio 
	%
	%

	* Transfer Value refers to any lump sum you are transferring to the UCTRF from your previous employer’s retirement fund.  This can be invested the same way or differently to your future contributions.

Protection of Personal Information Act (POPIA) notice 
· The information requested in this document constitutes personal information in terms of POPIA and may include financial information. 
· The UCTRF must collect, use and keep this personal information to enable it to process your investment choices. 
· The UCTRF may share your personal information contained herein with other relevant service providers of the UCTRF, but only to the extent necessary to fulfil its obligations in terms of the Pension Funds Act. 
· If the information is not readily provided, the UCTRF may not be able to process your investment choice correctly and timeously. 
· The information will be kept confidential and processed in accordance with POPIA and will be held for a period as set out in the UCTRF’s Retention of Records Guide. 


	3.  Signature
	
	Date
	


FOR OFFICE USE

	New Member's Staff Number
	

	Date of UCTRF Membership
	

	Temp/Perm Employment
	

	Social Insurance (IT150) checked by
	
	Date
	


COMPLETING A UCTRF INVESTMENT CHOICE FORM

HR150

When do I complete this form?

This form must be completed by every employee who joins the UCTRF. It provides an instruction to the UCTRF about how you wish your Accumulated Retirement Savings to be invested.

	Staff Category
	UCTRF Eligibility

	Permanent staff and Contract Staff on permanent conditions of employment
	It is a UCT condition of service that you must belong to the UCTRF.

	Staff on T1 conditions of service 
	You are not eligible to join the UCTRF.


Investment choice information

You must submit this form on initially joining the UCTRF to reflect your investment choices for portfolio allocations.
If you do not complete and submit this form to UCT HR by the 20th of the first month of your appointment your Accumulated Retirement Savings will be invested according to the default investment strategy. You may change your investment choice at any time, online or by contacting the UCTRF Office. Note that you get one free switch each year (1 July to 30 June). Each subsequent switch will incur an administrative cost which will be deducted from your retirement savings.
Where do I send this form?

When you join the UCTRF this form should be sent to the Appointments Office, Bremner Building.
When do I submit this form?

Within one week of your start date.

What other forms do I need to complete?

When you join the UCTRF you will also be required to complete:
· Nomination of beneficiaries for UCTRF and UCT separate death benefits (HR151).
· Death Cover Options (new members only) (HR154)
Optionally, new members may complete:

· Family Funeral Cover “Opt Out” for UCTRF Members (HR213)
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