
	HR126c
	PRIVATE WORK – 
INCOME DECLARATION

	[image: image1.png]UNIVERSITY OF CAPE TOWN








NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm.
· This form is an attachment to HR126 Private work application (for joint staff on UCT conditions of service).
· Information disclosed in this form will be treated as private and confidential and will be reviewed by the Dean and CEO of the relevant WCG institution only.
APPLICANT PERSONAL DETAILS
	Staff number 
	
	Name
	

	Department
	
	Position
	


DECLARATION OF INCOME

This form requires the Joint staff member on UCT conditions of service to make a confidential declaration of income generated (by source) for the preceding 12 months and this must be submitted directly to the Dean.  Information disclosed in this form will be treated as private and confidential.  The Private Work Committee’s recommendation on the application for private work, together with the declaration of income, will be reviewed by the Dean and the CEO of the relevant WCG institution only.  Final approval is by the Dean, after consultation with the CEO of the relevant WCG institution.

Shares and other financial interests
Staff members are required to:

· Disclose details regarding shares and other financial interests held in any private or public health care company, or any corporate entity recognised by law relevant to the health care environment.  
· Confirm that any shareholding or financial interests are in compliance with the HPCSA regulations concerning these matters.

	Number of shares / Extent of financial interests
	Nature
	Nominal value
	Name of company / entity

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Directorships and partnerships (relevant to the health care environment)

· Directorship includes any occupied position of director or alternate director.  
· Partnership is a legal relationship arising out of a contract between two or more persons with the object of making and sharing profits.

	Name of corporate entity or partnership
	Type of business
	Amount of remuneration

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Private professional work (as approved by the Dean and CEO for the preceding year)

This is work undertaken for the staff's member's own account, or for a third party, related to, or relying upon, his or her professional capacity or professional qualifications (and includes, but is not limited to, private clinical practice and drug trials if not as part of a provincial or University contract).

	Name of employer
	Type of work
	Amount of remuneration

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Consultancies and retainers
	Name of client
	Nature
	Type of business activity
	Value of any benefits received

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Sponsorships & gifts and hospitality
a) The acceptance by staff of gifts and/or hospitality from suppliers of goods or services as defined by the HPCSA is, in general, forbidden. Transgressions could lead to disciplinary action, dismissal and the termination of dealings with the supplier concerned.

This rule does not apply to acceptance of:

· Advertising matter of little value on which the name of the advertiser is indelibly imprinted, such as paper knives, pens, diaries or calendars 

· Occasional entertainment such as lunches, cocktail parties and dinners 

· Occasional personal hospitality such as tickets to local sporting or theatrical events - provided that the cost of transport and accommodation is borne by the recipient in the case of events more than a "busride away from the University". In theory this could include overseas events.

b) Favours that fall outside these limits must be declined. This applies particularly to offers of materials or services from suppliers free of charge or at artificially low prices, weekends at holiday resorts or payment of hotel or entertainment bills and free aircraft tickets while travelling locally or abroad.

Note: The HPCSA, Guidelines for Good Practice in the Health Care Professions, Booklet 5 ‘Guidelines on Over servicing, Perverse Incentives and Related Matters’ (of May 2008), section 3.13 provides the appropriate guidelines.

	Source of assistance / sponsorship
	Description of assistance / sponsorship
	Value of assistance / sponsorship

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


APPLICANT ACKNOWLEDGEMENT

· I have read the policy document and the rules pertaining to private work and I hereby certify that the information I have provided is true and complete to the best of my knowledge. 
· I will make immediate and full disclosure of any actual or perceived conflict of interest on any occasion where such may arise in the course of the performance of my duties to the University. 
· I accept that this declaration is subject to audit.

	
	PRINT NAME
	SIGNATURE
	CONTACT NUMBER
	DATE

	Applicant
	
	
	
	


AUTHORITY FOR APPROVAL

	
	PRINT NAME
	SIGNATURE
	CONTACT NUMBER
	DATE

	CEO WCG Institution (consultation)
	
	
	
	

	Final Authority: Dean
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