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NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm.
· This form is an attachment to HR126 Private work application (for joint staff on UCT conditions of service).
APPLICANT PERSONAL DETAILS
	Staff number 
	
	Name
	

	Department
	
	Position
	


WORK PLAN: CENTRAL HOSPITALS
· Complete the hours worked over a 4-week period.  If all the weeks are the same, only complete for 1 week. 
· An indication of whether the time worked is normal hours, commuted overtime hours (see Work plan definitions on page 2) or RWOPS must be given.  If RWOPS is reflected the location (site) must also be mentioned. 
· This work plan details how standard obligations of teaching / training, research, administration and clinical service, and commuted overtime (where applicable) will interface with the proposed private work. Where variations do occur, the Component Departmental Head remains responsible for overall assessment of the performance and adherence to working hours of the individual member of the Component including the control, supervision and monitoring of RWOPS.
Note: Provision is made for official working hours in Central Hospitals (including GSH) to be between the hours of 07h00 to 19h00.
	Week no
	

	Time
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	07h00 – 08h00
	
	
	
	
	
	
	

	08h00 – 09h00
	
	
	
	
	
	
	

	09h00 – 10h00
	
	
	
	
	
	
	

	10h00 – 11h00
	
	
	
	
	
	
	

	11h00 – 12h00
	
	
	
	
	
	
	

	12h00 – 13h00
	
	
	
	
	
	
	

	13h00 – 14h00
	
	
	
	
	
	
	

	14h00 – 15h00
	
	
	
	
	
	
	

	15h00 – 16h00
	
	
	
	
	
	
	

	16h00 – 17h00
	
	
	
	
	
	
	

	17h00 – 18h00
	
	
	
	
	
	
	

	18h00 – 19h00
	
	
	
	
	
	
	

	Indicate below whether normal, commuted or RWOPS hours

	19h00 – 20h00
	
	
	
	
	
	
	

	20h00 – 21h00
	
	
	
	
	
	
	

	21h00 – 22h00
	
	
	
	
	
	
	

	22h00 – 23h00
	
	
	
	
	
	
	

	23h00 – 24h00
	
	
	
	
	
	
	


Summary of hours
	Normal hours
	
	40 hour core working week. Joint staff may include research and teaching to a maximum of 14 hours.

	Commuted overtime hours
	
	May only be clinical duties.

	RWOPS
	
	

	Total hours per week
	
	May not exceed 72 hours.


WORK PLAN: CENTRAL HOSPITALS (continued)
On call hours
This is for record purposes only. If commuted overtime hours (i.e actual “on duty hours”) are worked during this period, this must be clearly indicated as such.

	Time
	Sunday
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Saturday

	24h00 – 01h00
	
	
	
	
	
	
	

	01h00 – 02h00
	
	
	
	
	
	
	

	02h00 – 03h00
	
	
	
	
	
	
	

	03h00 – 04h00
	
	
	
	
	
	
	

	04h00 – 05h00
	
	
	
	
	
	
	

	05h00 – 06h00
	
	
	
	
	
	
	

	06h00 – 07h00
	
	
	
	
	
	
	


Summary of hours
	On call hours
	

	Commuted overtime hours
	


Work plan definitions

	Administration
	Any activity relating to the control or running of a service that is not related to patient care

	Clinical work
	Health service activities incorporating ward rounds, operating time, outpatient clinics, writing patient notes, reports and referrals

	Clinical teaching / training
	Teaching training in the service platform (where health service is rendered) and where the teaching is necessarily the responsibility of the Higher Education Institution offering and accountable for the academic programme, because it extends beyond skills acquisition. Clinical training is given in the provincial service platform to a student to enable him/her to acquire clinical skills necessary to qualify.

	Overtime
	Clinical activity performed, provided that on average 40 hours have been or will be worked over a one week period, up to a maximum of 12 or 16 hours depending on the specialist level.  It is considered different from on-call time, in that there must be a named patient requiring care who is the direct responsibility of the clinician.

	Private practice
	Any work, clinical or otherwise that will result in income generation for the practitioner

	Research
	A process of systematic investigation designed to establish facts and reach new conclusions or confirm existing principles

	Teaching
	Formal academic tuition in respect of both undergraduate and postgraduate students
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