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NOTES

· Forms must be downloaded from the UCT website: http://forms.uct.ac.za/forms.htm.
· Before completing this form, please read the UCT Private work policy (http://www.hr.uct.ac.za/hr/service/js/private_prof_work_policy/) and the form help on page 3.
· Private work will only be allowed if teaching / training, research, administration and service obligations are met and where such work will not detract from these obligations. Approval for private work must be sought prior to the commencement of such work. Approval for the performance of private work is valid for a period of 12 months only, and is subject to operational requirements.
APPLICANT PERSONAL DETAILS
	Staff number 
	
	Name
	

	Department
	
	Position
	


PRIVATE WORK APPLICATION FOR THE FORTHCOMING 12 MONTHS
a) Please describe the nature of the private work to be performed and give an indication of whether this will be accompanied by financial or non-financial incentives or gains?
	


b) Please describe how your obligations to UCT and WCG in respect of teaching, research, administration and service (including commuted overtime service obligations, where applicable) will interface with the proposed private work without compromising the former. An annual work plan (see Work plan section below) detailing this interface must accompany this application. Applications will not be considered without this plan.
	


c) Venue and start date of proposed private work
	Where will the proposed private work be performed?
	

	What is the envisaged start date of the work?
	


d) Do you propose to seek permission to use UCT and/or WCG resources for this private work? 
Note: Permission to use WCG resources for private work is rarely given. The written permission of the Head of Health is required before private work may be undertaken in a provincial health facility or before provincial resources may be used for private work. Prior agreement by the Dean is required before University resources may be used for private work.
	Yes
	No
	Comment
	


e) List the benefits or advantages that the private work will have for UCT and/or WCG?
	


WORK PLAN (CENTRAL HOSPITAL OR REGIONAL / DISTRICT HOSPITAL / SERVICES)

Please complete and attach the appropriate work plan detailing how standard obligations of teaching / training, research, administration and clinical service, and commuted overtime (where applicable) will interface with the proposed private work:
· Central hospital work plan (HR126a)
· Regional / District hospital / services work plan (HR126b)

APPLICANT ACKNOWLEDGEMENT

· I have read the policy document and the rules pertaining to private work and I hereby certify that the information I have provided is true and complete to the best of my knowledge. 
· I confirm that the private work will be effected as stipulated above and will not conflict with my teaching, administration, research or service obligations.
· I will make immediate and full disclosure of any actual or perceived conflict of interest on any occasion where such may arise in the course of the performance of my duties to the University. 
· I hereby indemnify UCT and the WCG against any claim/loss which may be attributable to this work. 
· I agree to abide by any control measures applicable to the LPP system, this as part of the overall assessment of my performance.  
· I remain accountable to the Head of Department or Dean who is tasked with the performance management assessment including the control, supervision and monitoring of LPP.
	
	PRINT NAME
	SIGNATURE
	CONTACT NUMBER
	DATE

	Applicant
	
	
	
	

	
	Work plan(s) attached?
	Yes
	No
	


AUTHORITY FOR APPROVAL

	
	PRINT NAME
	SIGNATURE
	CONTACT NUMBER
	DATE

	Head of Department
	
	
	
	

	
	Support? (tick)
	Yes
	No
	

	CEO WCG Institution (consultation)
	
	
	
	

	
	Support? (tick)
	Yes
	No
	

	
	Comments
	

	Final Authority: Dean
	
	
	
	

	
	Approve? (tick)
	Yes
	No
	


COMPLETING A PRIVATE WORK APPLICATION FORM
HR126
Who should complete this form?

This form should be used by joint (UCT/WCG) academic staff on UCT conditions of service that are medically qualified and wish to do private work.
Why should I complete this form?
Please read the UCT Private work policy (http://www.hr.uct.ac.za/hr/service/js/private_prof_work_policy/) prior to completing this form. The Health Professions Council of South Africa’s Ethical Guidelines for Good Practice in Health Care Professions serves as the national reference point for appropriate practice. The Guidelines on Overservicing, Perverse Incentives and Related Matters, Booklet 5 (of May 2008) and the Policy on Undesirable Business Practice (as of September 2005) must also serve as a guiding framework.
Private work will only be allowed if teaching / training, research, administration and service obligations are met and where such work will not detract from these obligations. Approval for private work must be sought prior to commencement of such work. Approval for performance of private work is valid for a period of 12 months only, and is subject to operational requirements.
Work undertaken for the staff's member's own account, or for a third party, related to, or relying upon, his or her professional capacity or professional qualifications (and includes, but is not limited to, private clinical practice and drug trials if not as part of a provincial or University contract) will be considered .
This form must be completed in full and applications require Head of Department (HOD) support. The Dean will constitute a Private Work Committee to consider all applications. The Committee will provide the Dean with a recommendation.
What other forms do I need to complete?
· Either HR126a Private work – Central hospital work plan or HR126b Private work – Regional / District hospital / services work plan
· HR126c Private work – income declaration (Note: This form is completed after the HOD has signed the HR126 Private work application form with the attached work plan. All forms are then submitted to the Dean)
Where do I send the form?
After completing the Private work application form, attach the appropriate work plan (Central hospital or Regional / District hospital / services) and send to your Head of Department (HOD).

On receipt of the HOD’s signature submit the Private work application form, attached work plan and the income declaration form to the Dean, Faculty of Health Sciences, Barnard Fuller Building, Medical School, Observatory.
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