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FM040 - Staff Vendor Application

Staff members who receive payments for reimbursements or allowances (such as mileage or S&T) should have a staff vendor number on SAP to facilitate payment directly into their bank account. 
UCT staff

E-mail your name, staff number, contact numbers and email address to the Master Data Section, Procurement & Payment Services, at fnd-purch@uct.ac.za.

WCG staff and honorary or other staff with "inactive" status on HR records

WCG staff must use this form to apply for a SAP staff vendor number. Complete the following information and scan the form to fnd-purch@uct.ac.za. For help filling out this form, see: Overview: Getting a vendor listed on SAP
Note: It is the responsibility of WCG staff to notify Master Data of any change in their banking details
PERSONAL DETAILS

	NAME & SURNAME:
	

	

	STAFF NUMBER:
	
	
	
	
	
	
	
	

	
	

	ROOM, LEVEL,
	

	DEPT & BUILDING:
	

	STREET ADDRESS:
	

	
	
	POSTAL CODE:
	

	

	TELEPHONE NO:
	

	
	

	EMAIL ADDRESS:
	

	

	WCG STAFF:
	YES
	
	NO
	

	
	

	NEW APPLICATION OR CHANGE OF DETAILS:
	NEW
	
	CHANGE
	


BANK DETAILS

This section to be completed by WCG staff only

	BANK NAME:
	

	

	BRANCH CODE NO:
	

	

	ACCOUNT NO:
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	

	TYPE OF ACCOUNT: (Please tick appropriate box)

	CURRENT
	
	SAVINGS
	
	TRANSMISSION
	


	INFORMATION 
PROVIDED BY:
	Name
	

	
	

	
	Signature
	

	
	

	
	Date
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