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FM011 - Application for transfer of budget

NOTES

· This form is used when you want to transfer budget from one Fund under your control to another Fund also under your control.

· Section A must be completed by the applicant and reviewed and authorised by the authoriser.
· Send the completed form, together with supporting documentation as follows:
· If it is research related, send it to your Research Finance Officer (RFO) at Faculty 

· If it is not research-related, send it to the Management Accounting Section, Finance Department.

· Section B is for office use only and must be completed by the Finance office/department approver/processor.
	A. Budget transfer request details (completed by applicant, authorised by fund holder)

	ORGANISATIONAL UNIT (org code)
	

	TRANSFER DETAILS
	TRANSFER FROM:
	TRANSFER TO:

	FUND NUMBER
	
	

	FUNDS CENTRE
	
	

	COMMITMENT ITEM
	
	

	AMOUNT TO BE TRANSFERRED
	R
	
	

	REASON FOR REQUEST
	

	

	FUND CENTRE HOLDER: 
	Signature:
	
	SAP user id:
	

	
	Job Title:
	
	Application date:
	

	

	B. FOR OFFICIAL USE ONLY: Approval and processing

	APPROVAL BY:
	Name:
	
	Date:
	

	Approval decision:
	Approved
	
	Rejected
	

	Reasons for rejection:
	

	PROCESSED BY:
	Name:
	
	Date:
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