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	FM004 Application for fund centre creation and maintenance 





· Send the completed form to: fnd-ledgers@uct.ac.za    
· Note: The organisational unit (ORG) code is a 3-letter alpha code (also referred to as parent fund centre) 
	1.
	CREATE A NEW FUNDS CENTRE

	
	Name of fund centre**
	

	
	Will this new fund centre be linked to a new OR an existing ORG code/parent fund centre?

	New ORG code*
	
	Under which existing ORG code should this new ORG code be created
	

	
	
	OR

	
	
	Existing ORG code
	

	
	Fund holder name
	 

	
	Fund holder staff number
	

	*
	Where the fund centre will be linked to a new ORG code/parent fund centre, please attach a copy of the fully authorised HR104 form

	**   
	For research fund centres, this will be the name/staff # of the researcher.  

	
	Reason for new funds center
	

	
	Type of fund centre
	Non-research
	
	Research
	
	Investment
	

	If you selected “Investment” above, select the applicable Investment Portfolio option
	P1 – capital
	
	P2
	
	P3
	

	
	P1 - interest
	
	
	
	
	


	2.
	CHANGE AN EXISTING FUNDS CENTRE
	Existing fund centre code
	

	
	Change name of fund centre
	

	
	Change name of fund holder
	

	
	Change fund holder staff number
	

	
	Reason for change
	

	

	Form completed by:

	Name:

	Signature:

	Date:



FINAL CHECK AND SIGN OFF BY FACULTY/PASS FINANCE MANAGER
	Faculty/PASS Finance Manager or nominee 
Note: Where a new org code is being requested, FM approval is compulsory. 
	Name:

	Signature:
	Date:
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