Application to Change a Fund (FM003b) Help
When to apply for a change to a fund

· When fund master data attributes are incorrect. 
· Changes to funds linked to research projects managed on eRA must be submitted via the Converis eResearch (eRA) system:
https://eraonline.uct.ac.za/converis/portal/overview?lang=en_GB  

Completing the FM003b form
Section A
1. Specify the fund number of the fund that needs to be changed.
2. Indicate briefly what type of change(s) is required.  For example:
· Change to VAT attributes

· Change to VAT attributes and RIB status

· Change to fund type
Section B
3. Only complete the fields where changes are required.  For example, if you are not requesting a name change, do not complete the fund name / fund description fields.
Section C
4. Where the new fund is an investment fund, approval by Treasury is required before Ledgers can process the change.
Once the FM003b form is complete

Non-research funds and non-eRA research funds:

5. Send the FM003b to fnd-ledgers@uct.ac.za if not an investment fund, or fnd-treasuryreq@uct.ac.za if an investment fund.
6. Ledgers will inform you when your fund amendment has been processed.


eRA research funds:
7.  FM003b for research funds to be submitted via the Converis eResearch (eRA) system.
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