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CO112 – Application for Real Internal Order (RIO) Group Maintenance
· Note 1: Nodes (groups) with internal orders assigned to them cannot be removed from the internal order group.
Note 2: Nodes (groups) may be removed from the structure, but will NEVER be deleted, as they may still exist in other hierarchies.

	Check the appropriate block
	CREATE RIO GROUP (N)
	
	CHANGE RIO GROUP (C)
	
	REMOVE RIO GROUP (R)
	

	

	A
	(To be completed by applicant, electronically and e-mailed to the relevant party)
	Complete field
where required

	1
	EXISTING INTERNAL ORDER GROUP (Max 10 chars)
	
	
	
	
	
	
	
	
	
	
	C, R

	
	
	

	2
	RIO GROUP DESCRIPTION (Max 20 chars)
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	N, C, R

	
	
	

	3
	REAL INTERNAL ORDERS ASSIGNED TO RIO GROUP (Leave blank if no change to existing group is required.)
	N, C

	
	
	
	N, C

	
	
	
	N, C

	
	
	
	N, C

	
	
	
	N, C

	
	
	
	N, C

	
	
	

	4
	REASON FOR RIO GROUP MAINTENANCE
	
	N, C, R

	
	
	

	5
	DEPT ORG CODE
	
	
	
	HSCI CODE
	
	
	
	N, C, R

	
	
	

	6
	COMPLETED BY
	Name, Tel. No. & Date: 
	N, C, R

	
	
	

	
	
	

	B
	(To be completed by Management or Research Accountant and e-mailed to CO Master Data Controller)

	1
	GROUP HIERARCHY NODE TO WHICH THIS RIO GROUP IS/SHOULD BE LINKED (Max 10 chars)
	
	
	
	
	
	
	
	
	
	
	N, C

	
	
	


	APPROVED BY
(Management or Research Accountant)
	Name, Tel. No. & Date: 


	C
	(To be completed by CO Master Data Controller)
	
	

	1
	RIO GROUP MAINTAINED (name and date)
	
	

	2
	FACULTY/SUPPORT DEPT ADVISED (date)
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