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CO107 – Application for Real Internal Order Maintenance
NOTES

· When making more than five requests, please use the CO107 spreadsheet.
· Also complete a CO113 form where a fund - real internal order relationship needs to be maintained for new or existing internal orders.

	Check appropriate block
	CREATE REAL INTERNAL ORDER (N)
	
	CHANGE REAL INTERNAL ORDER (C)
	

	

	A
	(To be completed by Applicant electronically and emailed to relevant party for approval/maintenance.)
	Complete field where required:

	1
	REAL INTERNAL ORDER NUMBER (if existing)
	Z
	C

	
	

	2
	REAL INTERNAL ORDER TYPE (tick ()
	ZCRS Courses
	
	ZFWK Field Work
	
	ZDET Detail
	
	ZREA Research
	
	ZPRJ 
Projects/P&S
	
	N

	
	

	3a
	If RIO type is ASSET UNDER CONTRUCTION, enter ASSET MASTER NO.
	
	N

	
	

	3b
	If RIO type is COURSE OR FIELD WORK, enter  COURSE CODE
	
	N

	
	

	3c
	All other  RIOs, DESCRIPTION
(Max 40, starting with dept ORG)
	
	N

	
	

	4
	REASON FOR RIO MAINTENANCE
	
	N, C

	

	5
	DEPT ORG CODE
	
	
	
	HSCI CODE
	
	
	
	
	N

	

	6
	COMPLETED BY
	Name, Tel no & Date: 
	N, C

	


	B
	(To be completed by Faculty/PASS Finance Manager or duly designated Finance Officer, and e-mailed to
 fnd-finance@uct.ac.za)

	1
	INTERNAL ORDER GROUP (max 10 characters)
	
	N, C

	
	

	2
	COST CENTER TO WHICH RIO SHOULD BE SETTLED
	
	N, C

	
	

	3
	PROFIT CENTER
	
	P
	

	
	


	APPROVED BY:

(Faculty / PASS Finance Manager)
	Name, Tel no & Date: 


	C
	(To be completed by CO Master Data Controller)

	1.
	REAL INTERNAL ORDER REVIEWED (name and date):
	

	2.
	REAL INTERNAL ORDER MAINTAINED (name and date):
	

	3.
	RIO GROUP MAINTAINED (name and date):
	

	4.
	FACULTY/SUPPORT DEPT ADVISED (date):
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