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CO104: Cost center (CC) group maintenance

This form should be used for maintenance of a cost center group that is part of the standard cost center hierarchy.

	Check the appropriate block
	CREATE CC GROUP 
	
	CHANGE CC GROUP
	

	

	A
	To be completed by applicant electronically & e-mailed to Faculty/PASS Finance Manager or duly designated Finance Officer for approval.

	1
	COST CENTER GROUP (if changing)
	
	

	
	

	2
	COST CENTER GROUP DESCRIPTION
	
	

	
	

	3
	EXISITING COST CENTERS TO BE ASSIGNED TO NEW CC GROUP
(Only complete if request is for a new group)
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	4
	REASON FOR COST CENTER GROUP MAINTENANCE
	
	

	
	

	5
	DEPT ORG CODE
	
	
	
	If part of Health Sciences, MAIN DIVISION CODE
	
	
	
	

	
	

	6
	COMPLETED BY (name, tel. no. & date)
	
	

	
	

	
	

	B
	To be completed by Faculty/PASS Finance Manager or duly designated Finance Officer and emailed to fnd-finance@uct.ac.za

	1
	HIERARCHY NODE TO WHICH THIS NEW OR CHANGED CC GROUP BELONGS
	
	

	
	
	

	2
	I have checked that Section A has been completed correctly, and have completed Section B myself.
I approve that this cost center be created or changed.

	
	

	
	Faculty/PASS Finance Manager or duly designated Finance Officer
(name, tel. no. & date)
	

	
	
	
	


	C
	To be completed by Finance System Support team
	
	

	1
	COST CENTER GROUP MAINTAINED (signature and date)
	
	

	
	RELATED CO ALLOCATION CYCLES (assessment cycles, activity allocation, etc.) 

	
	Description of cycle
	SAP name of cycle
	Updated On

	
	a)
	
	

	
	b)
	
	

	
	c)
	
	

	2
	FACULTY/PASS DEPT ADVISED (date)
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