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DONATION IN KIND NOTIFICATION           CD006


Instructions
· This form must be completed for all donations in kind < R28,750-00. See also: Important information.
· A ‘donation in kind’ is a non-monetary contribution of goods only. Donations in kind can be made by individuals or businesses. 

1. DONOR DETAILS (Complete A if an individual donor or B if an organisation donor)

	A
	Surname
	
	Create donor
	Y
	N

	
	First name
	
	Title
	
	Initials
	
	Kidz no

	B
	Organisation name
	
	

	
	Contact person
	
	Title
	
	Initials
	
	Fundraising mechanism

	Postal address
	
	

	Country
	
	Post code
	
	Processor / Date

	Donor letter attached?
	Y
	N
	Donor project ref. no.
	
	

	Does the donor require a S18A tax certificate? (YES/NO)
	Yes
	
	No
	
	

	IF THE DONOR REQUIRES A S18A CERTIFICATE. COMPLETE THIS SECTION:

	In the case of a natural person, donor identification type (ID, passport etc.)
	
	Nature of the donor (natural person, company, trust, etc.)
	

	In the case of a natural person, identification country of issue (country that issued ID, passport etc.)
	
	Donor identification or registration number
	

	Income tax reference number of the donor (if available)
	
	Donor trading name if different from registered name
	

	Donor email address
	
	Donor contact number
	

	FORM COMPLETED BY:

	NAME
	
	EMAIL
	
	DATE
	


2. ITEM DESCRIPTION

	Item Description 
	

	Item name
	

	Additional information
	

	Make
	
	Model
	
	Serial no.
	

	Estimated market value*
	


*Note:
The Section 18A certificate will state the market related ZAR Value at the time of donation. This figure will be required to be supported with proof of a reliable estimate e.g. independent valuation certificate, invoice/receipt.
3. AUTHORITY

	FACULTY/PASS DEPARTMENT

I confirm that the above asset has been physically verified and accept responsibility for reporting to the donor as required.

	
	Print name
	Signature
	E-mail _._@uct.ac.za
	Contact no.
	Date

	Fund Holder 
	 
	
	
	
	

	Area Finance Manager 
	
	
	
	
	

	NOMINEE OF CFO (IN DEVELOPMENT & ALUMNI DEPARTMENT)
I have checked that the GEN002 requirements relating to accepting this donation have been met

	DAD Finance Manager 
	
	
	
	
	

	DEVELOPMENT & ALUMNI DEPARTMENT CRM (CLIENT RELATIONSHIP MANAGER)


	DAD Client Relationship Manager
	
	
	
	
	


FOR DEVELOPMENT & ALUMNI DEPARTMENT USE

	Project Name
	
	Create project
	Y
	N

	Routing
	Donation no.
	Processor / Date
	18A no.
	Processor / Date
	18A Signed by
	Date

	
	
	
	
	
	
	


	IMPORTANT INFORMATION – PLEASE NOTE:
CD006


Submission of CD006
· The CD006 needs to be completed and submitted via email. No handwritten forms, photos of the form etc. will be accepted.

· All correspondence must be sent to the dad.donationsreceipting@uct.ac.za email address. Emails should not be sent to individual staff members’ personal email accounts.

· Please only send a fully completed CD006 to the Development & Alumni Department (DAD), and only once you have obtained all the approvals (i.e. Fundholder & Area FM).
Asset threshold
· The current threshold for asset recognition is R28 750 including VAT.
· An AS002 form must be completed for all donated assets above this threshold.
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