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AS006a – FIXED ASSET COUNT AUTHORISATION FORM 
(for an area within faculty/PASS department)
Note: Please complete one AS006a PER AREA within the Faculty/PASS department (make a copy of this page for each area) AND 
one AS006b for the Faculty/PASS department as a whole.
A. FACULTY/PASS DEPARTMENT AND AREA DETAILS
	Faculty / PASS department
	

	Department/area
	
	Org code 
	
	
	


B. COUNT RESULTS FOR ORG CODE:

	Book value of assets categorised as B
	

	Book value of assets categorised as C
	


C. COUNT CONFIRMATION AND ASSISTANCE
We confirm the result of the count as reflected in the attached asset count sheets and undertake to make available all necessary documentation and schedules to the Assets Office in order for the Fixed Asset Register to be fully updated.
	COUNTED BY
	Signature
	
	Print name
	

	
	
	
	Date
	

	FACULTY/ PASS FINANCE MANAGER
	Signature
	
	Print name
	

	
	
	
	Date
	


D. ASSET RETIREMENT AUTHORISATION

I authorise the Assets Office to retire without revenue assets identified as either B or C on the attached asset count sheets.
	ALL RETIREMENTS
	HEAD OF DEPARTMENT

	
	Name:

	Signature:

	Date:



AS006b – FIXED ASSET COUNT AUTHORISATION FORM 
(for faculty/PASS department as a whole)
Note: Please complete one AS006a PER AREA within the Faculty/PASS department AND 
one AS006b for the Faculty/PASS department as a whole.
A. FACULTY/PASS DEPARTMENT DETAILS
	Faculty / PASS department
	


B. COUNT RESULTS FOR FACULTY/PASS DEPARTMENT AS A WHOLE:
	Book value of assets categorised as B
	

	Book value of assets categorised as C
	


C. COUNT CONFIRMATION
	FACULTY/ PASS FINANCE MANAGER
	Signature
	
	Print name
	

	
	
	
	Date
	


D. ASSET RETIREMENT AUTHORISATION

I authorise the Assets Office to retire without revenue assets identified as either B or C on the attached asset count sheets.
	RETIREMENTS WITH BOOK VALUE      > R 50 000 INCL. VAT
	DEAN / GSB DIRECTOR / ED: PASS DEPARTMENT / CHIEF FINANCIAL OFFICER

	
	Name:

	Signature:

	Date:


	RETIREMENTS WITH BOOK VALUE      > R500 000 INCL. VAT
	CHIEF FINANCIAL OFFICER

	
	Name:

	Signature:

	Date:
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