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	ASSET MASTER NO.
	

	
	ASSET CLASS
	801

	
	INTERNAL ORDER NO.
	



AS005 – ASSET UNDER CONSTRUCTION FORM
	Instructions

	· The Properties and Services Department should:

· Complete ONE form for EACH new capital project (Asset under Construction). 

· Complete Section 1.
· Send the completed form to the Assets Office, Bremner Building.
· The Assets Office, on receipt of the form from the Properties and Services department, should: 
· Complete Section 2.
· Enter the asset master number and internal order number on the top right-hand side of the document.
· Send a copy of the completed form to the Properties and Services department.


	SECTION 1:  To be completed by Properties and Services department:

	1.1.  DESCRIPTION OF AUC:

	Project name (short description)
	

	Additional description (include details such as building location, floor etc.)
	

	Fund number
	

	Cost centre linked to fund
	

	Cost centre for depreciation purposes (once capitalised) 
	

	Profit centre
	

	BAS project reference number (if applicable)
	

	

	

	1.2.  AUTHORISED BY FACULTY/PASS FINANCE MANAGER

	Name 
	
	Date
	

	Signature
	

	

	1.3.  FORM COMPLETED BY:

	Name 
	
	Date
	

	Signature 
	
	Position
	

	Email Address
	

	

	

	SECTION 2:  To be completed by the Assets Office:                                      

	ASSET MASTER CREATED
	By
	Assets Office
	Date
	

	Note: Send copy of completed form to Property and Services.
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