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ACA06 – Adding a person record to PeopleSoft
INSTRUCTIONS: The completed form must be sent via post or email to Sean Sivertsen, Student Records Office, Masingene Building.
	A.  Person information
Person’s role:

Supervisor

New User

Other (specify):

Please mark with X

Title:

Last name:

First name:

Middle name(s): 

Former last name:

Date of birth:

D

D

M

M

Y

Y

Y

Y

Institution affiliated to:

UCT student/staff no:

Address: 

(enter department address for UCT staff)

Telephone:

E-mail address: 



	


	B. Requestor information
Name:

Department:

Date:

                                  Signature:




	C. Processing (for office use only)

	Captured/updated on PeopleSoft:
Date:

                                  Signature:




6 March 2013
Page 1 of 1
ACA06

[image: image1.png][image: image2.jpg]